
Special Diets Flow Chart for School Nurse

*Food is not made in peanut and treenut free facilities. Sack lunches include peanut butter occasionally.

**Secondary schools serve peanuts, treenuts, and shrimp in addition to the other allergens 

***Diet prescription is not required for Lactose free or Soy Milk

School Nurse

Once Emergency care plan  is 
created...& the student plans 

Does student have a 
Nutrition Services diet 

prescription filled out by a 
doctor?

Send to Kris 
Marsh through 
interoffice mail, 
email, or fax.

Is the food served on the 
school menu? (Peanuts, 
treenuts, and shellfish are 
NOT generally served in 
primary schools.* )

** See note for secondary 
schools & sack lunches

Provide 
ECP to 
KM to 
enter 
into 
Meal 
Time. 

NO Diet 
Rx 

needed

Is it a life 
threatening 

Is a 
substitution 

desired? 

No Action
Is the student

lactose intolerant? 

Tell Kitchen 
Lead. No 
Diet Rx 

needed. 

KL: order lactose free 
milk and provide on 

request.*** Tell Kris to 
put in MealTime.

Is it a non-life threatening 
allergy or sensitivity? 

Nutrition Services 
Diet Prescription 

is required to 
make Substitues 

Get prescription 
filled out by Doctor 

with approved 
substitutions

Return to Kris 
Marsh or School 

Send to Kris 
Marsh

Add to MealTime

Tell Kitchen Leads 
what substitutions 

to make

KL make
approved 

substitutions 
ONLY

No Action taken: Food 
preferences such as vegan or 
vegetarian are accomodated 

through offer vs serve. Students 
may choose 3 of the 5 items.
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