WELCOME TO EMPLOYEE ONLINE

Employee Online (EO) is a tool to view your pay information, personal information, such as address and phone
numbers(s), e-mail address, emergency contact, direct deposit and specific job information. Employees can
also utilize EO to correct, change or update personal and tax information.

To access your EO account first log onto the Highline Public Schools website at www.highlineschools.org.

When the STAFF tab is visible, click on it.
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Stories from the Class of
2022

The graduating class of 2022 is full
of changemakers. They
demonstrate a deep

commitment to their communities.
With big goals and

the determination to make a
positive impact, we wholeheartedly

believe they will change the world
for the better.

VIEW STORIES

2022 Bond Bus Routes Digital Tools Enrollment ParentVue Jabs Meals Reporta Concern Tech Support

After clicking on the STAFF tab, click on EMPLOYEE ONLINE.
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Employee Online Login screen

@ Login Connect to Production

Welcome to Employee Online!

(Login )

Once you have accessed the Employee Online login screen, your USER will be your five-digit Employee ID
number. If you do not know your Employee ID#, your timekeeper can give it to your, or you may call the
Payroll Department at 206-631-3058 for assistance.

If you have never signed onto the Employee Online system, your current PASSWORD
will be the default password HPSxx/xx/xxxx (the x’s are your birthdate, you must include the /’s).

Once you log in, you will be prompted to create a new password. Please note: your old password is the
default password.

Your new password must contain:

At least 8 characters (can be up to 15)

A numeric value (must include a 1, 2, 3 through 0)

Upper Case/Lower Case (must include at least one upper or lowercase letter)
A Special Character (!, @, #,S, %, &, *,?,/,\)



Employee Online Home Page
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Forms — access to a collection of District wide forms and instructions.

Home Address — view or update your current address information under Personal Information
Emergency Contacts — view or update your emergency information

Leave Tracking — view your sick leave and/or vacation balances under Payroll Information/Leave Tracking
Direct Deposit — view your direct deposit information

Check Stub — view your paystubs for the past 30 months

W4 Info — view or update your Federal Withholding Information

DRS Information — view your personal retirement plan information

W2 Info — view and print your past W-2 Forms

Current Job — access to your current position information under Personal Information

Current Calendar — view the calendar associated with your current position(s)

CBA Info — view the District webpage that contains all the current Collective Bargaining Agreements (CBA)
Historical Jobs — access to your past position information

License/Cert — access to license and certificated information

Training — access to training information



